
 

                                                                    

 
City Hall, The Queen’s Walk, London SE1 2AA 
Enquiries: 020 7983 4100 minicom: 020 7983 4458 www.london.gov.uk 

 

Subject: Assembly Events 
 

Report to: GLA Oversight Committee  
 

Report of:  Executive Director of Secretariat 

 
Date: 17 July 2012 

 
This report will be considered in public 

 

 
 
 
1. Summary  

 

1.1 This report outlines a proposed programme of London Assembly receptions and events for the 

municipal year 2012/13 to be funded from the allocated budget of £23,000. 

 
 
2. Recommendations 

 
2.1 That the Committee notes the suggested selection criteria to be considered for Assembly 

civic events and lunch briefings; 

 

2.2 That the Committee agrees to host the events set out in sections 5 and 7 and to fund the 

costs of these events from the total allocated budget for Assembly receptions and events 

in 2012/13 of £23,000; and 

 

2.3 That the Chair of the Assembly be given delegated authority to approve, in consultation 

with the Deputy Chair and Group Leaders, the detailed arrangements for the events set 

out in sections 5 and 7 of the report. 

 

 

3. Background   
 
3.1 In accordance with the Corporate Plan objectives, the Assembly has a commitment to raising its 

profile and reputation through public participation.  Receptions and events are an effective way of 

raising the Assembly’s profile and engaging a wide range of London stakeholders including those 

linked to GLA responsibilities and involved in running the capital, and London’s diverse communities 

 

3.2 It is proposed that five civic events are supported by a series of smaller lunch briefings on subjects of 

particular relevance to the Assembly’s current work and future responsibilities. The briefings will 

enable all Assembly members to engage with organisations linked to GLA areas of responsibility in 

an informal setting and will normally be held following Mayor's Question Time or Plenary meetings. 

All of these events would be funded from the allocated budget for Assembly receptions and events 

in 2012/13 of £23,000. 

 



        

 
4. Events selection criteria  
 

4.1 The following criteria are suggested when considering a proposed civic event: 

 

a. Does the event support Corporate Plan objectives to raise the profile and reputation of the 

Assembly through public participation? 

 

b. Will the event enable Members to engage with a broad range of relevant stakeholders from 

across London in order to strengthen relationships with external organisations?  

 

c. Can the event be organised jointly with a high profile external partner with strong links to 

the subject area, in order to ensure a high turnout of relevant guests and reinforce the 

event’s credibility?  

 

d. Does the event relate to an area of GLA responsibility or is it relevant to a broad range of 

Londoners?  

 

e. Can the event be linked to another high profile event e.g. an anniversary? 

 

4.2 The following criteria are suggested when considering a proposed lunch briefing: 

 

a. Is the subject of particular relevance to the Assembly’s current work programme and to 

Londoners? Will it enable Members to engage with stakeholders from organisations linked to 

GLA areas of responsibilities in an informal setting? 

 

b. Is a briefing more appropriate than inviting the organisation or individual to attend a 

Committee Meeting, for example because a lunch briefing would enable a broader range of 

Members to participate? 

 

 

5. Proposed 2012/13 Civic Events 
 

5.1 English Heritage event, 11 October 2012  

a. It is proposed that the Assembly jointly host an event with English Heritage’s Alliance to Reduce 

Crime against Heritage (ARCH) and the London Historic Environment Forum, which is chaired by 

English Heritage.  

 

b. There has been an increase in heritage crime over recent years, both in vandalism and theft of 

metalwork such as historic building roofing lead, war memorials, commemorative plaques and 

statue cases. The Assembly published a report calling for greater protection for London’s war 

memorials in July 2009.  

 

c. English Heritage is running a series of ARCH events for local authorities in 2012 and has asked 

the Assembly to host the London event. The event would aim to encourage boroughs to sign up 

to a Memorandum of Understanding that sets out the strategic roles for English Heritage, the 

police and local authorities, and promises support for each other. Relevant borough planning 



        

contacts, rail and utility companies and Metropolitan Police representatives would be invited to 

attend.  

 

d. The proposed format of the event would be a half day workshop in London’s Living Room. The 

estimated cost of this event is £1,500, including a buffet lunch for attendees.  

 

5.2 GLA Annual Service of Remembrance, Friday 9 November 2012 

a.      It is proposed that the Chair approach the Mayor for agreement to again hold a joint Service, 

to be organised in conjunction with the City Hall Branch of the Royal British Legion, to mark 

Remembrance Day. It is also an opportunity for the Greater London Authority to build on and 

develop its profile in London. 

 

b. The Service will be a traditional Remembrance Day ceremony, conducted by the Branch 

Chaplain, with faith leader participation.  The Mayor and the Chair of the London Assembly, 

together with representatives of other key London bodies, will lay wreaths at the GLA War 

Memorial, which houses the Book of Remembrance. 

 

c. Invited guests will include General Officer Commanding London District, veterans, former 

members of the Greater London Council, Royal British Legion branch members and key figures 

involved in London government – including representatives of the functional bodies and 

London Borough Mayors. 

 

d. The Service will be held in the Chamber, to be followed by tea and coffee in London’s Living 

Room. 

 

e. The estimated total cost of holding this event is £4,500, which would be met equally from the 

2012/13 Assembly Hospitality budget and the Mayor’s Office. 

 

5.3 Afternoon tea reception for Royal British Legion Women’s Sections, 22 November 2012  

a. It is proposed to hold an afternoon reception for representatives of the London Metropolitan 

Region Women’s Section Branches to celebrate their contribution to the outstanding work of the 

Legion. 

 

b. 130 guests would attend, made up of representatives from each of the metropolitan branches 

would be invited to attend.  

 

c. The estimated cost of holding this event is £2,700.  

 

5.4 Oslo delegation lunch, 6 December 2012  

a. It is proposed to host a lunch for the Mayor of Oslo and his delegation, who will be in London to 

switch on the lights of the Norwegian Christmas tree, an annual gift made as a token of thanks 

for British support during World War II.  

 

b. The proposed date of the lunch is 6 December, subject to the delegation’s availability, and the 

estimated cost of holding the event is £2,500.  

 

 

 



        

5.5 GLA Holocaust Memorial Day Ceremony, 24 January 2013 

a. It is proposed that the Chair approach the Mayor for agreement to jointly host this event, 

which will commemorate all those who were victims of the Holocaust and reflect upon those 

affected by more recent hate crimes.  The event will bring together representatives of 

Holocaust survivor organisations, key figures involved in London life, community groups and 

staff of the GLA group.  

 

b. The Ceremony will be organised in conjunction with the Holocaust Memorial Day Trust and the 

Holocaust Educational Trust.  

 

c. The Ceremony will take place in the Chamber, followed by refreshments in London’s Living 

Room.  

 

d. The estimated total cost of holding this event is £4,800, which would be met equally from the 

2012/13 Assembly hospitality budget and the Mayor’s Office. 

 

5.6 Reserve Forces 2012 Games thank you, 7 February 2013 

a. It is proposed that the Assembly hold an evening reception to thank members of the Reserve 

Forces and their partners for their service. The event would give particular recognition of the 

support provided to the 2012 Olympic and Paralympic Games. The event would be organised in 

conjunction with the Reserve Forces and Cadets Association of Greater London.  

 

b. The estimated total cost of holding this event is £5,000. 

 

5.7 Assembly Chair’s event, 7 March 2013 

a. It is proposed that the Chair of the Assembly holds an event of their choice on 7 March 2013, 

subject to the events selection criteria in section 4 above and in accordance with the 

committee’s resolution to delegate such authority at its meeting on 23 September 2010.   

 

b. The estimated total cost of holding this event is £5,000. 

 
6. Previous civic events 
 
6.1 For reference, in addition to the annual Remembrance Service and Holocaust Memorial Day 

Ceremony the following civic events have been hosted by the Assembly since May 2008: 

 

 New Assembly reception (June 2008) 

 Olympic flag raising, hosted with Mayor (September 2008) 

 Carers event (October 2008) 

 Met Volunteers reception (January 2009) 

 Women’s Land Army afternoon tea (February 2009) 

 Tim O’Toole dinner, hosted with Mayor (March 2009) 

 London Governance reception (May 2009) 

 Social enterprise reception (July 2009) 

 Girl Guides Centenary (February 2010) 

 Cadet 150 reception (May 2010) 

 New Councillors reception (July 2010) 

 Grassroots sports club volunteers reception (February 2011) 



        

 Chair’s event (March 2011) 

 Royal British Legion 90th Anniversary reception (July 2011) 

 Reception to recognise Londoners’ bravery during the August riots (October 2011) 

 Royal British Legion’s Women’s Sections afternoon tea (November 2011) 

 Chair’s event – International Women’s Day (March 2012) 

 Assembly stakeholders lunch reception (May 2012) 

 Armed Forces Community Covenant and Flag raising (June 2012) 

 

 

7. Lunchtime briefings 
 
7.1 It is proposed that a series of lunch briefings are held following Mayor’s Question Time or Plenary 

meetings.  The estimated total cost of holding a series of lunchtime briefings is £3,000, which would 

be met from the 2012/13 Assembly hospitality budget. 

 

7.2 Suggestions for lunchtime briefings include: 

 

 Crown Estates 

 London Finance Commission 

 London Datastore  

 London Fire Brigade (follow up on Assembly’s fire safety in flats report) 

 Network Rail update on investment in London’s infrastructure. 

 

 
8 Previous lunchtime briefings 

 
For reference the following lunchtime briefings have been hosted by the Assembly since May 2008: 

 

 Olympic Delivery Authority (July 2008. March 2009 and July 2009)) 

 Thames Water (October 2008) 

 Health Minister Lord Darzi (November 2008) 

 Homes and Communities Agency (May 2009) 

 City Parochial Foundation on London’s Poverty Profile (September 2009) 

 Focus on London (October 2009) 

 London Skills and Employment Board (November 2009) 

 Southern Rail (December 2009) 

 Heritage Lottery Fund (March 2010) 

 BT (May 2010) 

 Visit London (July 2010) 

 Network Rail (September 2010) 

 Big Lottery Fund (November 2010) 

 London Civic Forum (March 2011) 

 London Datastore (June 2011) 

 Project YOU (July 2011) 

 Thames Water (September 2011) 

 London & Partners (October 2011) 

 Network Rail (October 2011) 

 Mayor’s Fund for London (November 2011) 



        

 Army Presentation Team (December 2011) 

 International Union of Sex Workers (February 2012) 

 West Ham United (June 2012) 

 
 

9. Legal Implications 
 

9.1 The Committee has the power to do what is proposed in this report. 

 

 

10. Financial Implications 
 
10.1 All of the costs associated with the above events will be met from the 2012/13 External Relations 

Catering budget of £23,000 within the London Assembly and Secretariat Directorate. 
 
10.2 Officers should ensure that all procurements of goods and services for these events comply with the 

GLA’s Contracts and Funding Code. 
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